

RULES FOR RECRUITMENT AND PARTICIPATION IN THE PROJECT
IntegrujeMY się project no.: FEMP.06.19-IP.01-0374/25
European Funds for Małopolska 2021-2027 Programme
Priority: European Funds for the labour market, education and social inclusion Measure 6.19 Comprehensive support for third-country nationals
§1
[bookmark: POSTANOWIENIA_OGÓLNE]GENERAL PROVISIONS
1. These regulations set out the rules for recruitment and participation in the project "IntegrujeMy się" (We Integrate), project number FEMP.06.19-IP.01-0374/25, co-financed by the European Social Fund Plus under the European Funds for Małopolska 2021-2027 Programme, Priority VI European Funds for the labour market, education and social inclusion, Measure
6.19 Comprehensive support for third-country nationals.
2. The Project Implementer publishes the regulations in electronic form on the website www.integrujemysie.pl and makes them available in paper form at the project office.
3. The project will be implemented between 1 February 2026 and 31 December 2026 and covers the municipality of Krakow and the district of Krakow.
4. The Project Office is located in the Małopolska Province at ul. Ambrożego Grabowskiego 3/1, 33-332 Kraków. The office is adapted for people with disabilities and has no architectural barriers.
5. The main objective of the project is to increase the level of social activity and support the socio-cultural integration of 60 third-country nationals and 60 people from their environment living in the municipality of Krakow or the Krakow district. This objective will be achieved by providing comprehensive support to participants, thanks to which the social situation of at least 37 people will improve after completing the programme.
6. The project will provide support to 120 people (including 60 third-country nationals and 60 people from their environment over the age of 18) who meet the criteria for participation in the project under Measure 6.19 of the European Funds for Małopolska 2021-2027 Programme, referred to in §3 of these regulations. The group of 60 third-country nationals is expected to include at least 36 women and 24 men, including at least 3 persons with disabilities (2 women and 1 man).
7. When recruiting participants for the project, the beneficiary will strive to achieve the assumed distribution between women and men, with particular emphasis on the fact that women are to constitute at least 60% of the OPT target group. Nevertheless, it is stipulated that if, as a result of   conducted   recruitment   and   despite   efforts   undertaken   by   Beneficiary   in
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In the subject area, if it is impossible to assemble a target group with an appropriate gender structure, it is permissible to deviate from the division of participants by gender specified in these Recruitment Regulations.
§2
[bookmark: DEFINICJE]DEFINITIONS
The terms used in these Regulations shall have the following meanings:

Beneficiary (Project Promoter) – an entity implementing a project on the basis of a grant agreement under Measure 6.19 Comprehensive support for third-country nationals within the framework of the project
"Integrujemy się" (We Integrate), the function of the Beneficiary is performed by: Fundacja Zarządzania i Innowacji (Management and Innovation Foundation) with its registered office in Lublin.

Project office – means the place where the project is implemented by the project team. The project office is located at ul. Ambrożego Grabowskiego 3/1, 33-332 Krakow, tel. 606 930 567, e-mailkontakt@integrujemysie.pl , open Monday to Friday from 7:30 a.m. to 3:30 p.m.
Recruitment documents – documents referred to in §4 of these Regulations.

Project implementation period – 1 February 2026 – 31 December 2026.

Intermediary Institution (IP) – Małopolska Centre for Entrepreneurship, with its registered office at ul. Armii Krajowej 16, 30-150 Kraków, which has been entrusted, by way of an agreement concluded with the Małopolska Province Management Board, with the implementation of tasks under the European Funds for Małopolska 2021-2027 programme
Project start date – the start date of the project is considered to be the start of participation in the first form of support planned in the project.

Project participant candidate – a natural person who applies for qualification to participate in the project and has submitted the Application Form together with the required documents.
Recruitment Committee (RC) – a committee appointed to formally and substantively evaluate the Application Forms submitted by Project Candidate Participants in accordance with the procedure set out in these Regulations. The Committee consists of the Project Coordinator and the Organisational Specialist.
Third-country national (TCN) – a person who does not have citizenship of any of the Member States of the European Union or countries such as Norway, Iceland, Liechtenstein and Switzerland. This definition also includes: Stateless persons within the meaning of the Convention relating to the Status of Stateless Persons of 28 August 1954 and persons of undetermined nationality. In the context of participation in the "IntegrujeMY się" project, a third-country national must be a person legally residing in Poland on the basis of relevant documents, such as a visa, residence card

(temporary, permanent or long-term EU resident) or a document confirming protection.
Persons with disabilities (PwD) – A person with a disability within the meaning of the Act of 27 August 1997 on vocational and social rehabilitation and employment of persons with disabilities (Journal of Laws of 2011, No. 127, item 721, as amended), as well as a person with mental disorders referred to in the Act of 19 August 1994 on mental health protection (Journal of Laws of 1994, No. 111, item 535), i.e. a person with a relevant certificate or other document certifying their health condition.
Working person – a person: aged between 15 and 89 who: performs work for which they receive remuneration, from which they derive profits or family benefits; is employed or self-employed but is temporarily not working (e.g. due to illness, leave, labour dispute or education or training) or produces agricultural goods, the majority of which are intended for sale or barter.
Self-employed persons, i.e. persons conducting business activity or activity referred to in Article 5 of the Act of 6 March 2018 – Entrepreneurs' Law (Journal of Laws of 2023, item 221), a farm or professional practice, provided that one of the following conditions is met:
· the person works in their business, professional practice or agricultural holding in order to earn income, even if the enterprise does not make a profit;
· the person devotes time to running a business, an activity referred to in Article 5 of the Act of 6 March 2018 – Entrepreneurs' Law, a professional practice or a farm, even if no sales or services have been made and nothing has been produced (for example: a farmer performing work to maintain his farm; an architect spending time waiting for clients in their office; a fisherman repairing a boat or fishing nets in order to continue working; persons participating in conferences, conventions or seminars);
· the person is in the process of setting up a business, farm or professional practice; this includes the purchase or installation of equipment and ordering goods as part of the business. A family member providing unpaid assistance is considered to be working if their work contributes directly to the business, farm or professional practice owned or run by a related member of the same household;
· family members who assist the person running the business free of charge and who are considered to be 'self-employed'; persons on maternity/parental/childcare leave referred to in the Act of 26 June 1974 – Labour Code (Journal of Laws of 2023, item 1465), unless they are already registered as unemployed (in which case the status of unemployed takes precedence); students who are employed or run a business; persons referred for subsidised employment.

A person working under a short-term contract – a person working under a contract constituting the basis for establishing an employment relationship or other form of employment concluded for a fixed period, which expires during the project implementation period or lasts no longer than 6 months.
A person working under civil law contracts – a person working under a contract governed by the provisions of the Civil Code, e.g. a contract for specific work, a contract of mandate.
Student – a participant (both a third-country national and a person from the host community) who is pursuing education in the municipality of Kraków or the Kraków district. The status of a student must be confirmed by appropriate documentation during the recruitment process. The required verification document is a document confirming education in the indicated area, e.g. certificates from schools, universities or other educational institutions.
Project partner – Steven Mullen "Three Lions - English For Life", based in Krakow at ul. Józefa Sarego 16/44, 31-047 Krakow, an entity participating in the implementation of the project in task 3 (Workshops supporting the improvement of Polish language skills) on the basis of a co-financing agreement under Measure 6.19 Comprehensive support for third-country nationals as part of the "IntegrujeMY się" project and a partnership agreement with the Beneficiary, which is the Management and Innovation Foundation based in Lublin.
Project – this should be understood as the "IntegrujeMY się" project implemented by the Management and Innovation Foundation based in Lublin and co-financed by the European Union under the European Funds for Małopolska 2021-2027 Programme, Priority: European Funds for the labour market, education and social inclusion, Measure 6.19 Comprehensive support for third-country nationals.
Website – a website where information about the project will be posted, available at https://www.integrujemysie.pl
Project participant (PP) – a natural person who has been qualified to participate in the project
§3
[bookmark: PODSTAWOWE_KRYTERIA_UCZESTNICTWA_W_PROJE]BASIC CRITERIA FOR PARTICIPATION IN THE PROJECT
1. The project will involve 60 participants – third-country nationals who meet all of the following formal criteria:
a. They are third-country nationals and hold a verification document: passport, visa, residence card (temporary/permanent/long-term EU resident), residence permit decision, document confirming stateless status or other document issued by international authorities (e.g. IOM, UNHCR).
b. They are legally residing in Poland and have one of the verification documents indicated above in point 1.a, a certificate of protection or an administrative decision confirming this fact.

c. They are over 18 years of age and have a document confirming this in the form of an identity card, passport or residence card.
d. They live, work or study in the city of Krakow or the Krakow district (within the meaning of the Civil Code) and have a verification document in the form of a participant's statement (in the case of residence) or a document confirming employment/study in the indicated area.
2. The participants of the project in task 4 (Cultural and social integration workshops) will also include 60 people from the host community who meet all of the following criteria:
a. They are persons from the environment of a third-country national and have a verification document (ID card, passport).
b. They are over 18 years of age and have a valid ID card, passport or residence card.
c. They reside in the city of Krakow or the Krakow district (within the meaning of the Civil Code) and present a verification document in the form of a participant's statement.
3. The eligibility of persons wishing to participate in the project is verified by the Beneficiary at the project recruitment stage on the basis of the information contained in the Recruitment Form completed by the Candidate and the statements/certificates and other required documents submitted by them, as described in §4 of these Regulations. The eligibility criterion is also verified on the day the participant joins the project, i.e. on the day the first form of support begins.
4. A person participating in this project may not simultaneously participate in another FEM 2021-2027 project in which the forms of support provided are of the same type or aim to achieve the same objective/benefit for the participant. The verification document is the participant's statement.
5. If a participant receives identical support in more than one project at the same time, they will be removed from the list of project participants. The beneficiary then has the right to recourse claims against such a participant in relation to the costs incurred for their participation in the project.
6. The following persons may not participate in the project:
a. persons who do not qualify for the group indicated as eligible for support, i.e. do not meet the criteria referred to in points 1 and 2 of this paragraph;
b. persons who have not read the Rules for the recruitment of project participants and have not accepted its terms and conditions;
c. persons who have not consented to the processing of their personal data for the purposes of project monitoring and evaluation.
7. During recruitment for the "IntegrujeMY się" project, the Recruitment Committee awards additional points for meeting the following preferential criteria, which will apply to the following categories of persons:

a. Persons with disabilities (PwD): 2 points are awarded for this criterion. The verification document is a disability certificate or medical certificate;
b. Persons under temporary protection in connection with the war in Ukraine: Persons who, following the Russian Federation's aggression against Ukraine, have been granted temporary protection and are residing in the city of Kraków or the Kraków district, receive 2 points. A certificate from the Office for Foreigners or another equivalent document is required;
c. Woman: 1 point is awarded for this criterion. Verification is based on an identity document.
8. In accordance with the project's objectives, the preferences indicated in point 7 are intended to support groups particularly vulnerable to discrimination or exclusion, including ensuring the participation of at least 36 women and 3 persons with disabilities.
9. As a result of the recruitment process, a ranking list (after each month of recruitment) of persons qualified to participate in the project and a reserve list comprising at least 10% of the number of participants qualified for the project will be created. Participants will be informed of the results of the recruitment process in writing/by e-mail/by telephone.
§4
[bookmark: DOKUMENTY_REKRUTACYJNE]RECRUITMENT DOCUMENTS
1. Recruitment for the project is conducted in accordance with the principles of equal opportunities and non-discrimination. The criteria for selecting project participants, defined in accordance with the principle of equality, are open and transparent. Project participants will be selected in accordance with the principle of non-discrimination on the basis of gender, age, disability, social status, origin, race, orientation and other differentiating factors.
2. Recruitment documents will be available:
a) At the Project Office: ul. Ambrożego Grabowskiego 3/1, 33-332 Krakow,
b) On the project website: https://integrujemysie.pl
3. Those interested in participating in the project should submit their application documents in paper or electronic form, in person or by traditional or electronic mail, courier or authorised person. Correspondence should be sent to the Project Office address. Documents can be submitted in person at: Project Office: ul. Ambrożego Grabowskiego 3/1, 33-332 Kraków, e-mail:kontakt@integrujemysie.pl , office open Monday to Friday from 7:30 a.m. to 3:30 p.m.
4. Candidates interested in participating in the project are required to provide the Beneficiary with one set of correctly completed and signed recruitment documentation (in paper or electronic form) together with the necessary attachments within the specified deadline.
5. Documents required from candidates for Project Participants in the recruitment process:

a. Recruitment form, a template of which is attached to these Regulations (Appendix 1 to the Regulations for recruitment and participation),
b. A copy of the disability certificate or other document certifying health/disability status – in the case of persons with disabilities (if applicable); A questionnaire on improvements for persons with disabilities (Appendix 2 to the Recruitment and Participation Regulations),
c. A statement of compliance with the information obligation regarding personal data protection (Appendix 3 to the Recruitment and Participation Regulations),
d. Declaration of meeting the target group criteria (Appendix 4 to the Recruitment and Participation Regulations),
e. Consent to image recording (Appendix 5 to the Recruitment and Participation Regulations),
f. Declaration of non-participation in other projects (Appendix 6 to the Recruitment and Participation Regulations)
g. A copy of a document confirming the status of a third-country national (OPT), in particular one of the following: passport, visa, residence card (temporary/permanent/long-term EU resident), residence permit decision, document confirming stateless status or other document issued by international authorities (e.g. IOM, UNHCR).
h. A document confirming residence, employment or study in Krakow or the Krakow district, in particular a participant's statement (in the case of residence) or a document confirming employment/study in the indicated area, e.g. a certificate from the employer (Appendix No. 7/7a to the Recruitment and Participation Regulations), A photocopy of an employment contract/civil law contract.
§ 5
RECRUITMENT
1. Recruitment will be conducted in the project area, i.e. the municipality of Kraków and the Kraków district, in an open manner between February and July 2026 on the following dates:
a. For the host community (60 people), continuous recruitment between February and July 2026;
b. For third-country nationals:
· 16 February 2026 – 16 March 2026 – 10 persons,
· 17 March 2026 – 16 April 2026 – 10 persons,
· 17 April 2026 – 16 May 2026 – 10 persons,
· 17 May 2026 – 16 June 2026 – 10 persons,
· 17 June 2026 – 31 July 2026 – 20 persons.
2. The beneficiary reserves the right to change the recruitment schedule if the number of applications significantly differs from the number of places available in a given round.
3. The recruitment process includes the following elements:

a. 	Submission of a written Application Form with attachments (available at the Project Office and on the Project website) in person or by post to the Project Office, by email to:kontakt@integrujemysie.pl (with the original documents to be delivered within 3 working days), including assessment of the correctness of the documents (possibility to supplement the submitted documents within 3 working days),
b. verification of formal criteria - mandatory, based on the Recruitment Form Assessment Card, i.e. mandatory criteria for Project Participants specified in
§2 points 1 or 2,
c. verification of bonus criteria (including the awarding of points):
· Person with a disability (OzN): + 2 points. The verification document is a disability certificate or medical certificate.
· Person under temporary protection in connection with the war in Ukraine: Persons who, after the Russian Federation's aggression against Ukraine, have been granted temporary protection and are staying in the Małopolska Province, receive 2 points. A certificate from the Office for Foreigners or another equivalent document is required.
· Woman: 1 point is awarded for this criterion. Verification is based on an identity document.
4. Participants are selected on the basis of a substantive assessment carried out by a committee consisting of the Project Manager and an Organisational Specialist.
5. Recruitment documents received before and after the deadline will not be considered.
6. Accepted recruitment documents are forwarded for formal and substantive assessment by the Recruitment Committee.
7. Persons evaluating recruitment documents are required to perform their tasks in accordance with the principles of impartiality, reliability and confidentiality.
8. Documents submitted by candidates during the recruitment process remain the property of the Beneficiary and are not returnable. The documents constitute Project documentation and will be stored by the Beneficiary in accordance with the provisions of the project grant agreement. Access to the above-mentioned documents will be restricted to authorised project management personnel, members of the Recruitment Committee and bodies authorised to carry out inspections.
§6
[bookmark: OCENA_FORMALNA_I_MERYTORYCZNA_DOKUMENTÓW]FORMAL AND SUBSTANTIVE EVALUATION OF RECRUITMENT DOCUMENTS
1. The formal assessment of the submitted recruitment documents shall be carried out by one selected member of the Recruitment Committee using the Recruitment Form Assessment Card.
2. The formal assessment includes checking the submitted recruitment documents, i.e.:
· Whether the documents were submitted within the specified deadline;
· Whether the documents comply with the required templates;

· Whether the documents are complete;
· Have the documents been signed in accordance with the provisions of these Regulations?
· Does the candidate meet the criteria for participation in the project referred to in §3 of these Regulations?
3. In the event of formal deficiencies, the candidate will be requested once to supplement them within 5 working days of receiving the request.
4. The substantive assessment of the application form will be based on benefits/certificates and other documents confirming the candidate's status, including the basic criteria for participation in the project contained in § 3.
5. The final selection of project participants will be made on the basis of the total number of points obtained for meeting the bonus criteria by the candidate as part of the substantive assessment of the application form.
6. Based on the number of points obtained, lists of persons qualified for the project will be created in order from the highest to the lowest number of points awarded after each meeting of the Ranking Committee. Persons with the lowest number of points will be placed on reserve lists.
7. If several candidates for the Project obtain the same number of points, the order of applications will determine the higher position on the list of qualified candidates.
8. Resignation from participation in the project is possible on the basis of a written statement with justification.
9. In the event of a participant being removed from the project, withdrawing before the start of the training support or failing to participate in the support, their place in the Project will be taken by the first person on the reserve list, and if they do not agree (within 2 working days), the next person on the reserve list. Candidates will be informed of their qualification for the project by telephone or email.
§7
[bookmark: ZAKRES_WSPARCIA_W_PROJEKCIE]SCOPE OF SUPPORT IN THE PROJECT
1. As part of the project, comprehensive free support tailored to the needs of the project participants will be provided in the form of the following tasks:
Task 1: Psychological counselling
· Objective and scope: The task aims to support participants in situations of migration and acculturation stress overload, assist them in difficult emotional states, and build motivation to change their life situation. Counselling is conducted in the so-called "language of benefits" to encourage participants to fully exploit the potential of the project.
· Target group: 45 third-country nationals (OPT).
· Form and scope: Individual support for 10 hours per person (first meeting 2 hours, subsequent 8 meetings 1 hour each).

· Language and mode: Support is provided in Ukrainian, English or Russian in a stationary mode.
· Conditions: Attending at least one meeting with a psychologist is a prerequisite for participating in other project tasks. A minimum of 80% attendance is required to complete the task.
Task 2: Civic counselling and interpreter support
· Purpose and scope: The legal advisor supports participants in matters related to their stay in Poland, including applying for social and family benefits, access to education and medical care, and immigration procedures. The interpreter assists in translating documentation (e.g. medical or educational) and supports communication in public offices.
· Target group: 45 people.
· Form and scope: A total of 6 hours of individual support, consisting of 3 meetings with a legal advisor (3 hours) and 3 meetings with an interpreter (3 hours).
· Conditions: Commencement of the task requires at least one meeting with a psychologist (Task 1); completion requires at least 80% attendance.
Task 3: Workshops supporting the improvement of Polish language skills
· Purpose and scope: Practical learning of Polish through everyday exercises (e.g. shopping, visiting the doctor, contacting the authorities) and encounters with Polish culture (film screenings, songs). The workshops are informal, with no external exams.
· Target group: 60 people (6 groups of approx. 10 people).
· Form and duration: 80 teaching hours per group, carried out during 40 meetings, each lasting 2 hours.
· Staff and language: The teacher speaks English, Russian or Ukrainian; workshops can be conducted from level "0".
· Conditions: At the beginning and end of the task, participants complete ex-ante and ex-post questionnaires. Minimum attendance is 80%.
Task 4: Cultural workshops shaping openness
· Objective and scope: Socio-cultural integration of OPT and the host community. Topics include civic knowledge, Polish culture and psychological aspects of adaptation. Participants jointly create artistic installations: cultural maps, diversity trees and intercultural collages.
· Target group: 120 people (60 OPT and 60 people from the surrounding area) divided into 6 groups.
· Form and duration: 12 teaching hours per group (2 meetings of 6 hours each).
· Additional services: Participants are provided with catering (cold buffet) and the necessary art supplies.
· Conditions: 100% attendance is required to pass the assignment.
Common rules for implementation:

· All tasks take place on-site at the participants' places of residence in the municipality of Krakow or the Krakow district.
· Participants	(OPT)	are entitled to reimbursement	travel	travel expenses	up to 15 PLN per person per day/meeting, based on tickets or a statement.
· Architectural accessibility and reasonable accommodations are provided for persons with disabilities.
§ 8
RIGHTS AND OBLIGATIONS OF PROJECT PARTICIPANTS
1. The participant undertakes to:
· Active, punctual and regular participation in the planned forms of support.
· Signing all documents related to participation in the forms of support planned in the Project, in particular the attendance list, the receipt of training materials, refreshments and certificates.
· Cooperating and maintaining regular contact with project staff.
· Completing evaluation questionnaires and tests before and after the training related to the implementation of the project and monitoring its subsequent results.
· Keeping the Organiser informed of any events that may interfere with their continued participation in the Project.
· Immediately informing the Organiser of any changes to the personal and contact details entered in the Application Form and of any changes in their professional situation.
· Participating in at least 80% of the training classes, under pain of being removed from the list of participants.
· Providing, within 4 weeks of the end of their participation in the project, data on their situation after the end of their participation in the project.
· Submit, within 4 weeks of the end of participation in the project, copies of documents confirming the commencement of education or training and certificates confirming the qualifications and competences acquired after leaving the programme.
· Behave in accordance with the principles of social coexistence, in line with general moral and ethical standards in relation to coaches, trainers, lecturers, project implementers and other project participants.
2. As part of the "IntegrujeMY się" project, participants are provided with a range of free services and materials to support their integration process. In particular, these include:
a) Cash and in-kind benefits including:
· Reimbursement of travel expenses: Participants from third countries (OPT) may apply for reimbursement of travel expenses from their place of residence to the place where the support is provided. The reimbursement amount has been set at a flat rate of PLN 15 for each day of participation in

classes (per person per day/per person per meeting). The reimbursement is paid on the basis of the participant's application, together with attached tickets or a statement of travel costs.
· Catering: During Task 4 (Cultural Workshops), which last 6 hours, all participants (both OPT and people from the surrounding area) are provided with a cold buffet. The cost of the refreshments is PLN 40 per person per meeting, and their purpose is to regenerate energy and build a positive atmosphere of cooperation.
· Reasonable adjustments: For persons with disabilities, there is the possibility of financing specific needs, such as assistant support, sign language interpreter services or an induction loop.
b) Teaching and workshop materials, in particular:
· Art and craft materials: Participants in cultural workshops (Task 4) have access to extensive sets of materials worth approximately PLN 1,000 per group. The set includes, among other things:
· coloured paper, Bristol board and technical cardboard,
· acrylic and poster paints, brushes and water cups,
· decorative materials: fabrics (felt, cotton), ribbons, lace, beads and buttons,
· accessories: glue sticks and hot glue guns, scissors, masking tape and protective equipment (disposable aprons).
· Educational materials: Special workshop materials will be prepared for the workshops, containing relevant information on civic knowledge, Polish culture and the psychological aspects of integration, which participants will be able to refer back to repeatedly.
· Teaching aids: As part of Polish language teaching, teachers use a variety of aids, such as board games, infographics and screenings of Polish films and songs.
c) Free specialist services. Participants do not bear any costs related to access to:
· individual psychological counselling (10 hours/person) conducted in Ukrainian, Russian or English,
· civic and legal counselling (3 hours/person) on legalising their stay and accessing public services,
· interpreter support (3 hours/person) for the translation of medical or educational documents,
· Polish language workshops (80 teaching hours/group).
3. All activities are carried out in buildings and rooms fully adapted to the needs of persons with disabilities. Participation in the project is completely free of charge thanks to funding from the European Union under the European Social Fund Plus.
4. Participants have the right to receive from the Organiser, on an ongoing basis, all information affecting their participation in the Project.

§ 9
RULES FOR WITHDRAWAL FROM THE PROJECT
1. During the project, a Participant may withdraw from the project in the event of unforeseen circumstances or illness, and must provide justification in the form of a written statement explaining the reason for withdrawal. The Participant is required to provide relevant certificates confirming the reason for withdrawal.
2. In the event of unjustified absences from training sessions, the organiser has the right to remove the Participant from the list of project participants.
3. The project organiser reserves the right to remove a participant from the list of project participants in the event of a violation of these regulations and the rules of social coexistence, in particular in the event of a violation of the physical integrity of another project participant, lecturer or project office employee, or proven theft or vandalism.
§ 10
FINAL PROVISIONS
1. Project participants are obliged to comply with the provisions set out in these Regulations.
2. Project participants are required to notify the organiser of any changes to the data provided during the recruitment process.
3. The organiser reserves the right to amend these Regulations.
4. The organiser will inform project participants of any changes to the terms and conditions of support via the project website.
5. The Regulations shall enter into force on the date of publication and shall remain in force for the duration of the project.
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Appendix 1 to the Rules and Regulations for Recruitment and Participation

Date of receipt of the application form: ……………………………. Reference number …………………………………………….


PROJECT RECRUITMENT FORM
IntegrujeMY się, project no.: FEMP.06.19-IP.01-0374/25

	Project title
	IntegrujeMY się

	Project number
	FEMP.06.19-IP.01-0374/25

	Name of the Operational Programme
	European Funds for Małopolska 2021-2027

	
Priority
	European Funds for the labour market, education and social inclusion

	  Number and name of the Measure under the Priority Axis
	Measure 6.19 Comprehensive support for third-country nationals



Please fill in legibly, in BLOCK CAPITALS, ALL FIELDS

	GENERAL INFORMATION ABOUT THE PROJECT PARTICIPANT CANDIDATE

	Surname
	
	First name(s)
	

	Date of birth
	
	Personal identification number (if applicable)
	
	
	
	
	
	
	
	
	
	
	

	Male
	
	Female
	
	Age
	

	[bookmark: _bookmark0]Contact telephone number wy1
	
	Email
	



1 Required field
[image: ]The project is co-financed by the European Social Fund Plus under the European Funds for Małopolska 2021-2027 Programme.


[image: ]

	Nationality
	· Polish nationality
· No Polish citizenship – citizen of an EU country
· No	Polish	citizenship	or	EU	-	citizen	country	from outside the EU/EEA/Switzerland/stateless

	Citizenship
	

	[bookmark: _bookmark2]PLACE OF RESIDENCE A2

	I declare that I live, work or study in the city of Krakow or the district of Krakow:
	· Yes	□ No

	Street
	
	House number
	
	Flat number
	

	Postcode
	
	Town
	
	Municipality
	

	District
	
	Province
	
	Country
	

	Correspondence address (if different from place of residence)
	

	






Education
	
	None (no formal education) ISCED 0

	
	
	Primary (completed primary school education) ISCED 1

	
	
	Lower secondary (completed lower secondary education) ISCED 2

	
	
	Post-secondary (education completed at secondary school or vocational school level
vocational school)	(which one?) ISCED 3

	
	
	Post-secondary (education completed at a level higher than secondary education, but not higher education)	(which?) ISCED 4




2 Pursuant to Article 25 of the Act of 23 April 1964 - Civil Code (Journal of Laws 1964 No. 16 item 93), "The place of residence of a natural person is the place where that person resides with the intention of permanent residence."


	
	
	Higher (education completed at the level of bachelor's, master's,
doctoral studies, etc.)	(which?) ISCED 5

	
STATUS OF THE PROJECT PARTICIPANT AT THE TIME OF JOINING THE PROJECT

	
DECLARATIONS REGARDING THE FULFILMENT OF ELIGIBILITY CRITERIA

	I declare that I am a person who is legally residing in Poland:
	· Yes
	· No

	I declare that I am a third-country national (a citizen of a country outside the European Union)
A third-country national is a person who is not a citizen of an EU Member State, including a stateless person within the meaning of the Convention relating to the Status of Stateless Persons of 28 August 1954 and a person without established citizenship
	

· Yes
	

· No

	I declare that I am a person who resides (within the meaning of the Civil Code, in accordance with Article 25) in the municipality of Krakow or the district of Krakow:
	
· Yes
	
· No

	I declare that I am a person working in the municipality of Kraków or the Kraków district and I submit the relevant confirmation from my employer.
A person is considered to be employed if they:
aged between 15 and 89 who: performs work for which they receive remuneration, from which they derive profits or family benefits;
· is employed or self-employed but is temporarily not working (e.g. due to illness, holiday, labour dispute, education or training) or
· produces agricultural goods, the majority of which are intended for sale or barter.
	




· Yes
	




· No

	I declare that I am a student studying in the municipality of Krakow or the district of Krakow
	· Yes
	· No

	I declare that I am a person with disabilities (Please indicate the type of disability and attach a copy of the disability certificate/other document certifying your health condition):
· mild
· moderate
· severe
	

· Yes	□ No
· Refusal to provide information




	· coupled
· intellectual
· with mental disorders (including intellectual disability and/or pervasive developmental disorders)
Persons with disabilities are defined as persons with disabilities within the meaning of the Act of 27 August 1997 on vocational and social rehabilitation and employment of persons with disabilities, as well as persons with mental disorders within the meaning of the Act of 19 August 1994 on mental health protection, i.e. persons with a relevant certificate or other document certifying their state of health.
	

	Please specify the barriers/problems/difficulties resulting from disability and related to participation in the Project:
………………………………………………………………………………………………………………………………………………………………………………………….
.
Please specify any special needs/requirements resulting from disability and related to participation in the Project:

……………………………………..………………………………………………………………………………………………………………………………………………..…

	I declare that I am not a participant in or involved in the recruitment process for any other project co-financed by the European Union under the European Social Fund Plus.
	
· Yes	□ No

	ADDITIONAL INFORMATION

	I declare that I am a person of foreign origin.
A person of foreign origin is a foreigner - any person who does not have Polish citizenship, regardless of whether or not they have citizenship(s) of other countries.
	

· Yes	□ No

	I declare that I am a member of a national or ethnic minority (including marginalised communities).
A person belonging to a national or ethnic minority, including marginalised communities such as the Roma - in accordance with national law, national minorities are: Belarusian, Czech, Lithuanian, German, Armenian, Russian, Slovak, Ukrainian and Jewish. Ethnic minorities are: Karaim,
	
· Yes
· No
· Refusal to provide information




	Lemko, Roma, Tatar.
	

	I declare that I am a person in a homelessness crisis, affected by exclusion from access to housing or at risk of homelessness.

A person in a homelessness crisis is defined as:
a) homeless within the meaning of Article 6(8) of the Act of 12 March 2004 on social assistance, i.e. a person who does not live in a dwelling within the meaning of the provisions on the protection of tenants' rights and municipal housing resources and is not registered for permanent residence within the meaning of the provisions on population registration, as well as a person not residing in residential premises and registered for permanent residence in premises where it is not possible to live;
b) in situations defined in the European Typology of Homelessness and Housing Exclusion ETHOS in operational categories: rough sleepers, those without accommodation, those in insecure accommodation, those in inadequate accommodation;
c) at risk of homelessness - a person in a situation of housing exclusion according to the ETHOS typology, a person directly threatened with eviction or loss of housing, as well as a person who has previously experienced homelessness, lives in housing and needs support in maintaining their housing.
	








□ Yes	□ No

	Preferred training location:
	

	Sources of information about the project (tick the appropriate box)

	· Recruitment leaflet/poster
· Information poster
· Internet
· Social media
· Friends
· Other (what?) ……………………………………………………………………………………………………………………………………………………………

	Declarations:

	I, the undersigned, declare that:
· I have been informed that the above-mentioned project is implemented under the European Funds for Małopolska 2021-2027 programme, priority: European Funds for the labour market, education and social inclusion, Measure 6.19 Comprehensive support for third-country nationals
· I have been informed that the above-mentioned project is co-financed by the European Union, the European



Social Fund Plus and the state budget under the European Funds for Małopolska 2021-2027 Programme.
· I express my willingness to voluntarily participate in the "IntegrujeMy się" project
· I have read the Rules for recruitment and participation in the "IntegrujeMy się" project and I meet the criteria for participation in the project,
· I have read the Rules and Regulations for recruitment and participation in the "IntegrujeMy się" project and accept its terms and conditions, and in accordance with the requirements, I am eligible to participate in it.
· I have been informed about the possibility of refusing to provide sensitive data, i.e. data on nationality, ethnicity and health status.
· I have been informed that submitting this Application Form does not guarantee qualification for participation in the project.
· if I am not selected to participate in the project, I will not raise any objections or claims against the Project Implementer,
· I am aware that all documents submitted to the Management and Innovation Foundation become its property and I have no right to demand their return,
· I consent to participate in the recruitment process and to the processing of my personal data contained in the application form by the Management and Innovation Foundation (project leader) and Steven Mullen 'Three Lions' (project partner) for the purposes of current and future recruitment and implementation of the 'IntegrujeMy się' project, as well as to the extent necessary for the Project Implementer to fulfil its reporting obligations in accordance with the Act of 24 May 2018 on the Protection of Personal Data (Journal of Laws of 2018, item 1000, as amended) and Regulation (EU) 2016/679 of the European Parliament and of the Council (EU) 2016/679 of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation), published in the Official Journal of the European Union L No. 119, p. 1. This consent is voluntary and may be withdrawn at any time. Withdrawal of consent does not affect the lawfulness of processing based on consent before its withdrawal (this consent was given after I received the information clause from the Controller pursuant to Article 13 of the GDPR).
· I have been informed of the information resulting from Articles 13 and 14 of Regulation (EU) 2016/679 of the European Parliament and of the Council (EU) 2016/679 of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC,
· I undertake to immediately inform the Project Implementer of any changes to the personal and contact details provided by me in this application form,
-I have been informed about my right to access my personal data held by the Project Implementer, Project Partner and Intermediate Body,
· I have been informed about the obligation to participate in evaluation studies conducted by the Management and Innovation Foundation and external entities commissioned by the Intermediate Body,

· I have been informed about the obligation to provide information about my situation after leaving the programme,
· I undertake to provide the Project Implementer with data on my situation after completing my participation in the project within 4 weeks of the end of my participation in the project. At the same time, I consent to the transfer of data necessary for monitoring key indicators and conducting evaluations to the Project Implementer and the Intermediate Body,
· I have been informed about the principles of equal opportunities and anti-discrimination,
· I have been informed that the services provided under the project (including training) may take place in a location other than my place of residence, and I agree to this.
· I have been informed and agree to attend classes also on non-working days, i.e. Saturdays and Sundays, excluding public holidays,
· I undertake to participate in all forms of support provided for me in the
"IntegrujeMy się" (Let's Integrate), and in the event of withdrawal from the project, I undertake to immediately inform the Project Implementer of this fact.
· I undertake to immediately inform the Management and Innovation Foundation about my participation in another project co-financed by the European Social Fund Plus under the European Funds for Małopolska 2021-2027 Programme,
· all data provided in the application form are true and accurate, including data concerning education, residence/stay.

Having been informed of the criminal liability under Article 233 § 1 of the Criminal Code for providing false information and/or making a false statement and/or concealing the truth, I hereby declare that the information contained in this application form is true and accurate.




…………………………….………..……	……………….……………………………………………………..
Place, date	Legible signature of the Candidate
[image: ]The project is co-financed by the European Social Fund Plus under the European Funds for Małopolska 2021-2027 Programme.
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Appendix 2 to the Recruitment and Participation Regulations


Needs/improvements survey for persons with disabilities
in the IntegrujeMy się FEMP.06.19-IP.01-0374/25 project
The purpose of this questionnaire is to identify the actual needs of persons with disabilities and to facilitate  their participation in the support offered under the project.
The questionnaire is completed by all disabled candidates for Project Participants 
Candidate's first and last name ……………………………………………………………………………
1. What problems/barriers resulting from your disability do you see in relation to your participation in the project?
………………………………………………………………………………………………………………………………………………
2. What are your needs resulting from your disability, the fulfilment of which could facilitate your participation in the activities offered under this project?
· training rooms adapted to the needs of persons with disabilities (ramp/lift, room located on the ground floor);
· electronic training materials;
□alternative forms of training materials, e.g. large font;
· provision of	a personal	assistant/volunteer	working	with	people with disabilities and taking their needs into account during classes;
· I do not have any needs resulting from my disability that could facilitate my participation in the activities offered as part of this project
· other, such as ……………………………………………………………………………………………………………………….



………………..……...………		…………….………………………………. Place, date	Legible signature of the candidate
The project is co-financed by the European Social Fund Plus under the European Funds for Małopolska 2021-2027 Programme.
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Appendix No. 3 to the Rules of Recruitment and Participation
Statement on compliance with the information obligation regarding personal data protection
Pursuant to Article 13(1) and (2) and Article 14(1) and (2) 2 of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation) (General Data Protection Regulation), I hereby inform you that:
For the purposes of the project, the Project Implementer (Fundacja Zarządzania i Innowacji, with its registered office in Lublin at ul. Turystyczna 36, 22-207) and the Project Partner () process personal data to the extent specified in Article 87(2) of the Implementation Act.
1. The controller of your personal data is the Management and Innovation Foundation, with its registered office in Lublin at ul. Turystyczna 36, 22-207, KRS: 0000488495, NIP: 7123370896, REGON: 380207494, and the Project Partner (Steven Mullen "Three Lions - English For Life", with its registered office in Krakow at ul. Józefa Sarego 16/44, 31-047 Krakow, NIP: 5262714909, REGON: 120297665).
2. In matters relating to personal data protection, you can contact the Personal Data Inspector at the Management and Innovation Foundation at the following e-mail address: rodo@fzii.com.pl
3. The administrator processes your personal data on the basis of your consent.
4. Your personal data is processed for the purpose of recruitment to the project and implementation of the project entitled "IntegrujeMY się" (We Integrate), project no. FEMP.06.19-IP.01-0374/25 on the basis of prior consent within the scope and for the purpose specified in the consent, in particular to confirm the eligibility of expenses, provide support, monitoring, evaluation, control, audit and reporting, as well as information and promotional activities.
5. The legal basis for the processing of personal data is Article 6(1)(a) and (c) of the above-mentioned Regulation, and the data will be stored for a period of five years from 31 December of the year in which the last payment of co-financing for the completed project for which you are being recruited was made. The controller will announce the start date of the period referred to in the above sentence on its website https://fzii.com.pl and on the project website https://integrujemysie.pl/.
6. The recipients of your data may be entities conducting the evaluation study and other controllers participating in the implementation of the Programme, i.e. IP (Małopolskie Centrum Przedsiębiorczości, with its registered office at ul. Armii Krajowej 16, 30-150 Kraków), IŻ (Zarząd Województwa Małopolskiego) and IK UP (Minister responsible for regional development).
7. The recipients of your data will also include the minister responsible for regional development in the scope of data transfer to CST2021 – the central ICT system.
8. Providing your personal data to the Controller is voluntary, but refusal to provide such data will make it impossible to provide support under the project.
[image: ]
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9. You have the right to withdraw this consent at any time. Withdrawal does not affect the lawfulness of processing based on consent before its withdrawal, in accordance with applicable law.
10. Your personal data will not be subject to automated decision-making.
11. The data subject has the right to:
a. Access their data and the possibility to correct, rectify, restrict processing, and, where provided for by law, the right to erase data and the right to object to the processing of your data.
b. Lodging a complaint with the supervisory authority in the event that data processing violates the provisions of the above regulation, i.e. the President of the Personal Data Protection Office, ul. Stawki 2, 00-193 Warsaw I confirm that I have received a copy of the information clause on the processing of my personal data in accordance with Article 13 of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016.




…..………………………………………		……………………………………………… 
Place and date	Legible signature Project participant(s)
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Appendix 4 to the Recruitment and Participation Regulations
DECLARATION OF MEETING THE TARGET GROUP CRITERIA
under the IntegrujeMy się project
No. FEMP.06.19-IP.01-0374/25

[bookmark: _bookmark4]Having been informed of the criminal liability under Article 233§ 1 of the Criminal Code for making false statements and/or concealing the truth, I hereby declare that the information contained in the application form    confirming    fulfilment    by    me    of the criteria    of the target group    has/has not changed*1  change and are consistent with the factual and legal situation:


	
DECLARATIONS REGARDING THE FULFILMENT OF ELIGIBILITY CRITERIA

	I declare that I am a person who is legally residing in Poland:
	□ Yes	□ No

	I declare that I am a third-country national (a citizen of a country outside the European Union)
A third-country national is a person who is not a citizen of an EU Member State, including a stateless person within the meaning of the Convention relating to the Status of Stateless Persons of 28 August 1954 and a person without established citizenship.
	

□ Yes	□ No

	I declare that I am a person residing (within the meaning of the Civil Code, pursuant to Article 25) in the municipality of Krakow or the district of Krakow:
	
□ Yes	□ No

	I declare that I am a person working in the municipality of Krakow or the district of Krakow and I submit the relevant confirmation from my employer.
A person is considered to be employed if they:
aged between 15 and 89 who: performs work for which they receive remuneration, from which they derive profits or family benefits;
· is employed or self-employed but is temporarily not working (e.g. due to illness, holiday, labour dispute, education or training) or
· produces agricultural goods, the majority of which are intended for sale or barter.
	




□ Yes	□ No



11  * delete as appropriate
[image: ]The project is co-financed by the European Social Fund Plus
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	I declare that I am a student studying in the municipality of Kraków or the Kraków district
	□ Yes	□ No

	I declare that I am a person with disabilities (Please indicate the type of disability and attach a copy of the disability certificate/other document certifying your health condition):
· mild
· moderate
· severe
· combined
· intellectual
· with mental disorders (including intellectual disability and/or pervasive developmental disorders)
Persons with disabilities are defined as persons with disabilities within the meaning of the Act of 27 August 1997 on vocational and social rehabilitation and employment of persons with disabilities, as well as persons with mental disorders within the meaning of the Act of 19 August 1994 on mental health protection, i.e. persons with a relevant certificate or other document certifying their state of health.
	






· Yes	□ No
· Refusal to provide information

	Please specify any barriers/problems/difficulties resulting from disability and related to participation in the Project:
………………………………………………………………………………………………………………………………………………………………………………………….. Please specify any special needs/requirements resulting from disability and related to participation in the Project:
……………………………………..………………………………………………………………………………………………………………………………………………..…

	I declare that I am not a participant in or involved in the recruitment process for any other project co-financed by the European Union under the European Social Fund Plus.
	
· Yes	□ No






…..………………………………………	………….
Place and date	Legible signature Project participant(s)

[image: ]
The project is co-financed by the European Social Fund Plus under the European Funds for Małopolska 2021-2027 Programme

Appendix 5 to the Recruitment and Participation Regulations


DECLARATION OF THE PROJECT CANDIDATE ON CONSENT TO THE RECORDING OF THEIR IMAGE

I hereby give my consent to the recording and use of my image for the purposes of implementation, promotion and reporting of the project entitled "IntegrujeMY się" (We Integrate), project no.: FEMP.06.19-IP.01-0374/25, co-financed by the European Social Fund Plus under the European Funds for Małopolska 2021-2027 Programme, Priority European Funds for the labour market, education and social inclusion, Measure 6.19 Comprehensive support for third-country nationals and for the free use of this image in its entirety and in fragments in materials published as part of the project and on the project's websites, in accordance with the Act of 4 February 1994 on copyright and related rights (Journal of Laws No. 24, item 83, as amended).



………………………………………………………
Date and legible signature of the Candidate
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Appendix 6 to the Recruitment and Participation Regulations


DECLARATION OF NON-PARTICIPATION IN OTHER PROJECTS CO-FINANCED by the ESF+
as part of the IntegrujeMy się project
No. FEMP.06.19-IP.01-0374/25


In connection with joining the project entitled "IntegrujeMy się" No. FEMP.06.19-IP.01-0374/25, I declare that I am/am not participating* in another project co-financed by the European Social Fund Plus (ESF+) and I undertake that until the end of the support in the project entitled "IntegrujeMy się" I will not participate in any other project co-financed by the European Social Fund Plus (ESF+).
I have been informed of my civil liability (under the Civil Code) for making false statements. I acknowledge that the statements I have made will be verified by the Project Organiser.


*delete as appropriate




…………………………………………	………………………………………………………
Place and date	Legible signature of the Candidate
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Appendix No. 7 to the Recruitment and Participation Regulations



EMPLOYER'S CERTIFICATE
under project FEMP.06.19-IP.01-0374/25

INSTRUCTIONS FOR COMPLETING THE EMPLOYER'S CERTIFICATE:
🞆​ All fields must be completed legibly: either typed or handwritten in block letters.
🞆​Mark the correct answer with a cross (X).

	EMPLOYER DETAILS:

	Full name of the workplace/company stamp
	

	Exact address of the workplace
	

	Tax Identification Number
	

	

	THIS IS TO CERTIFY THAT YOU:

	First name and surname
	

	Passport number and series / other identity document
	

	Are employed by the employer indicated in the certificate:

	
On the basis of (tick as appropriate)
	🗆​ an employment contract
🗆​ civil law contract

	concluded
	
From ………………………………………….

	Concluded for a fixed term
(tick as appropriate)
	🗆​ indefinite
🗆​ fixed term until ………………………………………….
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	The employee performs work at the location specified below:

	


Exact address of the place of work (tick the appropriate box)
	🗆​at the workplace located at:
…..………..…………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………….
🗆​ at the branch of the workplace located at:
…..………..…………………………………………………………………………………………………………….




Having been informed of the criminal liability under Article 233 of the Criminal Code for making a false statement or concealing the truth, I hereby declare that the above information is true.







………..………………………….……………	……………………….……..……………………………..…..……
Date of issue of the certificate	Stamp and signature of the person authorised to represent the employer (or, in the absence of a stamp, a legible signature) of the authorised representative of the company

………..…………………………..…..……… 
Company stamp












[image: ]
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Appendix 7a to the Recruitment and Participation Regulations
CERTIFICATE regarding EDUCATION
As part of the FEMP.06.19-IP.01-0374/25 project

INSTRUCTIONS FOR COMPLETING THE EMPLOYER'S CERTIFICATE:
🞆​ All fields must be completed legibly: either typed or handwritten in block letters
🞆​Mark the correct answer with a cross (X)

	EDUCATIONAL INSTITUTION DETAILS:

	Full name of school/university/stamp
	

	Exact address of the school/university/
	

	Tax Identification Number
	

	

	THIS IS TO CERTIFY THAT MR/MRS:

	First name and surname
	

	Passport number and series / other identity document
	

	Is a pupil/student at our institution:

	Period of study
	
From …………………………………………. To ……………………………………….

	The pupil/student attends our institution at the location specified below:

	


Exact address of the place of study (tick the appropriate box)
	🗆​ at the main premises of the institution located at:

………………………………………………………………………………………………………………………….
🗆​ at a branch of the institution located at:
…..………..…………………………………………………………………………………………………………….





[image: ]
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[bookmark: Uprzedzony/-a_o_odpowiedzialności_karnej]Having been informed of the criminal liability under Article 233 of the Criminal Code for making a false statement or concealing the truth, I hereby declare that the above information is true.





………..………………………….……………	……………………….……..……………………………..…..……
Date of issue of the certificate	Stamp and signature of the person authorised to represent the institution (or, in the absence of a stamp, a legible signature)

………..…………………………..…..……… 
Stamp of the educational institution
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RULES FOR REIMBURSEMENT OF TRAVEL EXPENSES
in the project: IntegrujeMY się, no. FEMP.06.19-IP.01-0374/25
§ 1
1. These regulations set out the rules for the reimbursement of travel expenses under the project "IntegrujeMY się", no. FEMP.06.19-IP.01-0374/25, implemented under the European Funds for Małopolska 2021-2027 Programme, Priority "European Funds for the labour market, education and social inclusion", measure "Comprehensive support for third-country nationals".
2. Any Project Participant who is a third-country national (OPT) may apply for reimbursement of travel expenses.
3. The reimbursement of travel expenses applies to travel from the place of residence to the place where the classes are held and back, within the scope of the following tasks and in the following amounts:
a. Psychological counselling – 45 UP x 9 days (meetings) x PLN 15;
b. Citizenship counselling and interpreter support – 45 UP x 6 days (meetings) x PLN 15;
c. Workshops supporting the improvement of Polish language skills – 60 UP x 40 days (meetings) x PLN 15;
d. Cultural workshops promoting openness – 60 UP x 2 days x PLN 15.
4. Travel expenses are reimbursed for each day of attendance at classes, confirmed by a signature on the attendance list. A condition for payment is also the submission by the participant of an application for reimbursement of travel expenses together with the required attachments, such as tickets or a statement from the carrier regarding the cost of travel. Reimbursement is not available for classes that the Project Participant was absent from.
5. The maximum amount of reimbursement per day (travel to and from the venue) that can be paid is PLN 15.00, regardless of the actual cost. The expense is eligible up to the amount of public transport (rail or road) fares in accordance with the second class ticket price list. It is possible to use private transport (car), but the refund is limited to the price of a public transport ticket for the given route.
§ 2
1. Reimbursements of travel expenses incurred will be made at the request of the Project Participant, settled at the end of each form of support (classes) or at the end of all forms of support (classes) if the Project Participant submits a request for settlement of costs for all forms of support (classes).
2. Travel expense reimbursement request forms are available on the project website www.integrujemysie.pl and at the "IntegrujeMY się" project office.
[image: ]The project is co-financed by the European Social Fund Plus under the European Funds for Małopolska 2021-2027 Programme.
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3. [bookmark: _bookmark7]Applications should be submitted to the class instructor or the project office within 14 calendar days of the end of a given form of support (classes).
4. Applications submitted after the deadline will not be considered.
5. It is possible to supplement any missing information in the required documents once. Illegible or crossed-out documents, without all the required attachments, submitted after the deadline will not be accepted by the Project Implementer/Project Partner.
6. Reimbursement will be made by bank transfer to the bank account specified in the application within 60 days of receipt of the correctly completed documents and receipt of funds by the Project Implementer to cover the expenses related to the implementation of the project.
7. Project participants shall not be entitled to any claims related to delays in the reimbursement of travel expenses resulting from delays in the transfer of funds by the Intermediate Body for the implementation of the "IntegrujeMY się" project.
8. The project offers the possibility of reimbursement of travel expenses incurred by public transport or private car.
9. Participants who are entitled to free public transport under municipal regulations will not be reimbursed for travel expenses incurred to attend classes.
§ 3
1. [bookmark: _bookmark6]Project participants are entitled to reimbursement of travel costs by the cheapest means of public transport on a given route (up to the cost of rail or road public transport on a given route in accordance with the second class ticket price list), but not more than PLN 15 per day of classes1.
2. Reimbursement of travel expenses by public transport is based on correctly completed and submitted documents:
a. an application by the Project Participant for reimbursement of travel expenses by public transport (Appendix 1a);
b. documentation of travel costs incurred in one of the following forms:
i. public transport tickets (return tickets for one day of classes for a given form of support) – including second class train tickets, PKS tickets, MPK tickets;
ii. season tickets, e.g. a monthly personalised ticket with a purchase receipt, whose validity period corresponds to the duration of the support provided, settled in proportion to the number of days of support provided
[image: ]The project is co-financed by the European Social Fund Plus under the European Funds for Małopolska 2021-2027 Programme.
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In cases where the cost of travel by the cheapest means of public transport on a given route exceeds PLN 15 per day of classes. The Project Implementer
provides for the possibility of covering the actual costs of the Participant's travel to classes (each case will be considered individually at the request of the Project Participant), provided that the Project Implementer has additional funds in the form of savings.


[bookmark: _bookmark9](cost of a monthly ticket/30 days x number of days of classes) in which the Project Participant took part;
iii. a certificate from the carrier stating the price of the cheapest ticket for a given route;
3. It is permissible to take into account the prices of tickets from carriers other than PKS or PKP, e.g. private carriers, if the cost of the service they provide is comparable to the prices charged by public carriers or if it is the only carrier on a given route or offers a timetable that is more convenient for the Participanttimetable, taking into account the hours of the Participant's participation in a given form of support provided for in the project.
4. Tickets must be undamaged and legible. In the event of damage, the Project Implementer will not reimburse the funds for them.
§ 4
1. [bookmark: _bookmark8]Project Participants are entitled to reimbursement of travel expenses incurred by private car as a refund of the actual expense incurred, but only up to the price of the cheapest ticket on a given route (if the Participant incurred costs equal to or higher than the ticket price), but not more than PLN 15 per day of classes(2)
2. If the Participant documents that the costs incurred are lower than the ticket price, the reimbursement will be made up to the amount of the actual costs incurred.
3. Reimbursement of travel expenses by private car shall be made on the basis of a correctly completed application by the Project Participant for reimbursement of travel expenses by private car (Appendix 1b).
4. The first application for reimbursement of travel expenses (and each time the data provided in the documents listed below is changed) must be accompanied by:
a. a certificate from the carrier confirming the price of the cheapest ticket for the given route or a statement from the Project Participant confirming the price of the cheapest ticket for the given route, with attached tickets confirming the cost of travel from the place of residence to the place where the classes are held and back;
b. a statement confirming possession of a driving licence and a passenger car with its registration number, or a statement confirming transport in the case of persons who are transported by third parties.
Attachments:
a) Appendix 1a – Application for reimbursement of travel expenses incurred by the Project Participant using public transport
b) Appendix 1b – Application for reimbursement of travel expenses incurred by Project Participants travelling by private car


Appendix 1a to the Regulations for reimbursement of travel expenses "IntegrujeMY się"

..……………………….………………	………………………………………
(Participant's first and last name)	(place, date)
…………………………………………
(address)

APPLICATION FOR REIMBURSEMENT OF TRAVEL EXPENSES INCURRED BY THE PROJECT PARTICIPANT WHEN USING PUBLIC TRANSPORT
in the project: IntegrujeMY się, no. FEMP.06.19-IP.01-0374/25

I hereby request reimbursement of the travel expenses I incurred from my place of residence to the place where the classes were held for the period	and in the amount of:

	Form of Support
	Number of days of classes
	Price of return journey (in PLN)
	Amount of reimbursement requested (in PLN)

	Psychological counselling
	
	
	

	Civic counselling
	
	
	

	Workshops supporting the improvement of language skills
Polish
	
	
	

	Cultural workshops shaping openness
	
	
	



1. I declare that I travelled to the place where the classes were held in ………………………..…
(town, address where the classes were held)
from my place of residence (i.e. the above-mentioned town/if different, indicate which	)
(address)
2. Please reimburse my travel expenses:
□ by bank transfer to the following account:
(bank account number, account holder details)

……………………….….……………
(Signature of Project Participant)

I enclose the following with my application:
· public transport tickets (return tickets on the day of the given form of support),
· season ticket,
· certificate from the carrier confirming the price of the cheapest ticket for the given route
[image: ]The project is co-financed by the European Social Fund Plus under the European Funds for Małopolska 2021-2027 Programme.
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Appendix 1b to the Regulations for the reimbursement of travel expenses "IntegrujeMY się"

..……………………….………………	………………………………………
(Participant's first and last name)	(place, date)
…………………………………………
(address)

APPLICATION FOR REIMBURSEMENT OF TRAVEL EXPENSES INCURRED BY THE PROJECT PARTICIPANT WHEN TRAVELLING BY PRIVATE CAR
in the project: IntegrujeMY się, no. FEMP.06.19-IP.01-0374/25

I am requesting reimbursement of the costs I incurred for travel from my place of residence to the place where the classes were held for the period	in the amount of:
	Form of Support
	Number of days of classes
	Price of return travel (in PLN)
	Amount of reimbursement requested (in PLN)

	Psychological counselling
	
	
	

	Civic counselling
	
	
	

	Workshops supporting the improvement of language skills
Polish
	
	
	

	Cultural workshops shaping openness
	
	
	



1. I declare that I travelled by my own/borrowed** passenger car of the brand…………….
……….……………. with registration number:	to the place where the classes were held
in	from my place of residence
(town, address where the classes were held)

(i.e. the above-mentioned town/if different, indicate which
…..………………………………………………………………………………………………..)
(address)
2. Please reimburse travel expenses:
□ by bank transfer to the following account:
(bank account number, account holder details)





** delete as appropriate

………………….
(Signature of Project Participant)



I enclose with this application:
· a certificate from the carrier confirming the price of the ticket for the route,
· a statement on the price of the cheapest ticket for the given route, with an attached ticket confirming the cost of travel from the place of residence to the place of study/internship,
· a statement confirming that I hold a driving licence and own a car, including its registration number
· a statement confirming transport (in the case of persons who are transported by third parties)
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